Instructions for submitting an application in the module Doctoral students in the ID.UJ system

1. From the Menu on the left side of the system, select the "Doctoral Students" section.
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2. Then, after expanding the list, select "Doctoral student support".
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3. Oncein the "Support for doctoral students" section, select the support module.
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4. Then select the type of applicant.
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5. Select the unit where the doctoral project is carried out.
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6. Select the appropriate competition, once selected, click on the "submit application" button.
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7. Read the details of the competition by clicking on the "Details" button and then proceed to
complete the application by clicking on the "Apply" button.
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8. After completing the following sections of the application remember to make a working save,
you can do this by clicking on the button "Save draft".
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When campleting the form, please save trw draf of application frequertly (the “Save draft” butian) - especially after completing subsequent elements
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9.

10.

11.

12.

13.

14.

When filling in the application, you have the possibility of checking the printout of the
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Verify the accuracy of the data on the form and on the printout of the application before
final registration.
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If all the data have been completed and you want the application to be sent for acceptance
click the "Save and send" button.

After the application is finally saved it will go through the acceptance process, where
designated people will check its correctness.

You can monitor the status of your application on an ongoing basis by going to the "My
Supports" tab in the left-hand menu and then selecting a particular application from the list.
After selecting the application, in the "Acceptance history" section, it is possible to check at
which stage of acceptance the application is currently at.

If an application has been accepted, rejected, returned for improvement, granted funding or
refused funding, you will be informed accordingly.

14.1 If the application has been returned for improvement, you will receive an email, the
information will also appear on the board on the home page and in the "My Supports"



section located in the Menu on the left side of the system.

14.2 To improve an application go to the application view, you can do this via the "My
Supports" section by selecting the relevant application from the list or by clicking on the
information from the whiteboard on the home page ("More" button). Then go to the
application improvement view by clicking on the "amend application" button.

14.3 If funding has been awarded or declined, you will be informed by an email and a
message in the ID.UJ system.



